
STUDENT INSTRUCTIONS FOR SETTING UP APPOINTMENTS 
 
 
1) In your web browser go to reach1.louisville.edu, which will take you to the sign up page. 

 
2) Log in to TutorTrac using your UofL (ULink, Groupwise, etc) username and password. 

 
3) Once you are logged in to TutorTrac click on “Search Availability.” 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to search availabilities 

https://reach1.louisville.edu/


4) After clicking “Search Availability” click on “center” and select LRC, CRC, or iTech Zone. 
 

a. NOTE that most scheduled tutoring is done through the LRC. 
b. If you are looking for assistance in a CIS or CECS course then click on CRC or iTech Zone. 
c. The Writing Center only makes appointments via telephone (502-852-2173). 

 
d. NOTE that all other REACH centers do NOT make appointments. 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to see the list of 
REACH Centers 

Click here to select a center 



5) After selecting the center use the “Section” drop down menu to select a course you would like to get 
assistance with. 
 
NOTE that the drop down menu contains a list of ALL courses that you are currently enrolled in. 

 
6) You can further refine the search by selecting… 

 
a. A date range (e.g. 8/16/2010 to 8/20/2010) 
b. A time range (12 PM to 5PM) 
c. Preferred days (e.g. Mon, Wed, Fri) 
d. The Writing Center only makes appointments via telephone (502-852-2173) 
 

7) One you have filled out the appropriate fields, click the Search button at the bottom left hand corner and the 
availability will be appear. 

 
8) Select the time slot you want. 
 
 

 
 
 
 
 

Select course from the drop down menu 

Select a date range 

Select a time range 

Select day(s) 

After clicking 
“Search”, the 
availabilities 
will appear.  
You can now 
select the time 
slot you want 

Search 



9) After clicking on the availability you want, a confirmation screen will appear.  
 
10) Add any additional information or notes and click “Save.” 

 
11) You will then receive an e-mail confirmation. 

 
 

 

 

Put any additional notes 
here 

Click on save to make 
the appointment 




